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ACCREDITATION OF ASSESSMENT CENTER

SELF-ASSESSMENT CHECKLIST

(to use for self-assessment for conformity with set criteria)

Title of Program and Level

A.  PHYSICAL STRUCTURE
Quantity Remarks
Item " -
Required Existing
A.1 Location and Area
A.1.1 Assessment area Minimum area
provided to permit
ample workplace for
candidates
A.2 Lighting and Ventilation
A.2.1 Assessment room or Well lighted
laboratories
A.2.2 Air conditioning unit Optional
A.2.3 Blowers/fans Quantity shall be
according to the size
of the room
A.3 Auxiliary Room

A21 Storeroom

Storeroom for tools,

materials

Bins/racks for critical

materials

A.2.2 Room for performance

assessment

Must be able to
accommodate for
appropriate

candidates/ batch;

A.2.3 Chairs and tables

A.2.4 Comfort rooms

Clean and functional

Separate for male and

female
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Located at convenient
part of the building

A.4 Assessment Equipment, Hand tools, S

upplies, Materials

A.2.1 Equipment

In accordance with

A.2.2 Hand tools

the list in the

Competency

A.2.3 Supplies, materials

Assessment of the
NSSA Qualification/s
applied for

A.5 Safety Provisions

A.2.1 Medicine cabinet

With first aid kit and
other medical

instruments

A.2.2 Open floor spaces

Entrances and exits

are maintained

A.2.3 Work stations, tool panels

and equipment

Are appropriately
grouped to provide

ease of movement;

A.2.4 Fire extinguishers

Functional

Located in
conspicuous and
highly accessible

locations/ places

A.2.5 Equipment lay out

Arranged according to
sequence of
operations to allow
maximum use of

resources;

Administrative

B.1 Documentary Requirements

1. Company
Registration or

equivalent

2. Business
Permit(YCDC) or

others

3. Other Registration

3. Building lay out/

Floor plan
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B.2 Communication Facilities 1. Telephone

2. Fax machine/
Internet

connection

3. Computer with

peripherals

B.3 Staff Complement

B.3.1. Manager

B.3.2. Cashier

B.3.3. Computer Operator/

Data Encoder

List of Tools and equipment shall be based on the requirements identified in NSSA Skills Assessment

Plan
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Fast Track First Round Report for Assessment and Certification, NSSA,
(giz and Swiss), 2014

NSSA Framework for Assessment Venues First survey on optional locations
for the 2nd and 3rd round of the pilot project, Supported by giz, 2015

Manual for Quality assurance of assessment and accreditation of assessment
centres, Bangladesh Technical Education Board, supported by ILO

Guide to Scottish Vocational Qualifications (SVQs)
Internal Verification- A Guide for Centres, SQA

Guidelines for the Quality Assurance of TVET Qualifications in the Asia-Pacific
Region, UNESCO 2017

Accreditation and Quality Assurance in Vocational Education and Training,
CEDEFOP

ASEAN Guiding Principles for Quality Assurance and Recognition of Competency
Certification Systems, adopted at the 24th ALMM

ISO 9001, 2015 Quality Management System (QMS)

ISO 17024, 2014 Conformity assessment — General requirements for bodies
operating certification of persons
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NSSA Office (Naypyitaw)

Department of Labour

Ministry of Labour, Immigration and Population
Office No.51, Naypyitaw

Tel. +95 6 743 0435

NSSA Technical Office (Yangon)
Department of Labour

Ministry of Labour, Immigration and Population
No. 298, Myanandar Street, 13 ward,

Yankin Township, Yangon

Tel. +95 1 856 0127

NSSA Technical Office (Mandalay)

Department of Labour

Ministry of Labour, Immigration and Population TR
H-250, Industrial Zone (2),

Kanaungminthargyi Street, Between 47x48, nssatechnicalofficeygn@gmail.com
Pyigyitagon Township, Mandalay

Tel. 495 2 515 2372 skillsdevelopmentdivision.dol@gmail.com
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